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MARIETTA HISTORIC BOARD OF REVIEW
CERTIFICATE OF APPROVAL APPLICATION FOR EXTERIOR CHANGES 

Date:       Applicant:         

Business Name:             

Business Address:            

Applicant’s Mailing Address:           

Applicant’s Phone Number:           

(Certificates of Approval are granted in accordance with the Marietta Comprehensive Development Code, Article 7-8-8, Historic District of the City 

of Marietta)  

Certificate of Approval is sought for (check one): 

Exterior Paint    Exterior Repair    Exterior Remodeling  ___ 

Demolition    New Construction  

Estimated Completion Date: ___________________________________ 

Please provide with your application: 

The following information is required for new construction or demolition, including additions, or changes to the 

building façade. Please submit with your application:  
 Building plans or proposed alterations and plans for re-use, if appropriate 

 Plat drawn to scale and showing north arrow, district, land lot and parcel number, all property lines, location 

of buildings and other structures, creeks and easements, setback lines or other requirements indicating the 

areas for which the certificate is sought 

 Photograph of existing building, if applicable 

For exterior paint, repair, remodeling and/or appurtenances, please submit with your application: 
 Color sample of paint 

 Sketch of exterior of building as it is now and with proposed changes 

 Measurements of proposed changes 

 Samples or detailed descriptions of materials to be used 

Property Owner’s Name               

Property Owner’s Signature         Date:     

Applicant’s Signature          Date:       

Return to Planning & Zoning Office, 205 Lawrence Street, Marietta,  GA  30060 

Phone: 770-794-5669  Fax: 770-794-5655   Email: nhiggins@mariettaga.gov 
                 

CERTIFICATE OF APPROVAL 

(To be completed by Historic Board of Review Chairperson) 

Type of Certificate Requested: 

New construction Demolition Repair/Remodeling Appurtenances (i.e. walls, fences, etc.) 

Action of Historic Board of Review:  Approved  Denied 

Chairman:        

Date Approved:      

MARIETTA HISTORIC BOARD OF REVIEW 
CERTIFICATE OF APPROVAL APPLICATION FOR SIGNS & AWNINGS  

Date:__________________ Applicant:_____________________________________________________ 

Business Name:_______________________________________________________________________  

Business Address:_____________________________________________________________________  

Applicant’s mailing address:_____________________________________________________________ 

Applicant’s phone number:______________________________________________________________  

(Certificates of Approval are granted in accordance with the Marietta Comprehensive Development Code, Article 7-8-8, Historic 

District of the City of Marietta.) 

Certificate of Approval is sought for (check one):  

Sign___________  Awning__________ 

Estimated Completion Date: ___________________ 

Please provide with your application: 

For new or replacement exterior signs or awnings the following information is required. Please 

check off or fill in each item as you complete it: 

_____ Photo or sketch of existing building  
_____ Dimensions of building face:    ____ ft. by ____ ft.  
_____ Sketch of proposed sign or awning  
_____ Dimensions of proposed sign or awning:   ____ ft. by ____ ft.  
Sign to be installed:  

____ Flat on façade   _____ Beside door 
____ At right angle    _____ Above door/window 
____ Other:_______________________________  

Awning to be installed: 
_____ Ft. above sidewalk     
_____ Above door    _____ Above window(s)  
_____ Paint chip/swatch of proposed color  
_____ Fabric sample of proposed awning  

Property Owner’s Name________________________________________________________________ 

Property Owner’s Signature _____________________________________________________________ 

Applicant’s Signature:_____________________________________ 

Date:_____________________________  

Return to: Norma Higgins, 205 Lawrence Street, Marietta, 30060 ph: 770.794.3957
E-mail: nhiggins@mariettaga.gov

Application should be turned in at one week prior to the meeting at which it will be presented. 

________________________________________________________________________

CERTIFICATE OF APPROVAL 
(To be completed by Historic Board)  

Type of Certificate Requested:  

Sign___________ Awning__________ 

Action of Historic Board of Review:    APPROVED    DENIED  

Chairman:_________________________________________ 

Date Approved:_____________________________________ 

CERTIFICATE OF APPROPRIATENESS 
APPLICATIONS*

*Blank applications may be found at the Planning & Zoning Office located at 
205 Lawrence Street or online at: http://www.mariettaga.gov/departments/
devsvcs/planzone/applications.aspx.
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During its 1989 session, the Georgia General Assembly passed a 
statewide preferential property tax assessment program for rehabilitated 
historic property (Ga. Code Annotated Vol. 36, 48-5-2 – 48-5-7.2). 
This incentive program is designed to encourage rehabilitation of both 
residential and commercial historic buildings by freezing property tax 
assessments for eight and one-half years. The assessment of rehabilitated 
property is based on the rehabilitated structure, the property on which 
the structure is located, and not more than two acres of real property 
surrounding the structure. This program requires action by the Historic 
Preservation Division (HPD) of the Department of Natural Resources 
(DNR) through Rules 391-5-11 and by the appropriate local county tax 
commission. 

What properties are eligible? 
• The property must be listed or eligible for listing in the Georgia 

Register of Historic Places either individually, or as a contributing 
building within a historic district. 

Requirements to Participate
1) The cost of rehabilitation must meet the substantial rehabilitation 

test. This test is met by increasing the fair market value of the 
building by the following percentages. The county tax assessor is 
the official who makes this determination. 
• Residential (owner-occupied residential property): rehabilitation 

must increase the fair market value of the building by at least 
50% 

• Mixed-Use (primarily owner-occupied residential and partially 
income-producing property): rehabilitation must increase the 
fair market value of the building by at least 75% 

• Commercial and Professional Use (income-producing property): 
rehabilitation must increase the fair market value of the building 
by at least 100% 

2) The property owner must obtain preliminary and final certification 
of the project from HPD. 

GEORGIA STATE preferential property 
tax assessment program

3) Rehabilitation must be in accordance with the Department of 
Natural Resources’ Standards for Rehabilitation and must be 
completed within two years.

Application Process 
The Rehabilitated Historic Property Application is a two-part process: 
Part A and Part B, with supplemental information and amendments 
when necessary. The program is designed to review projects before work 
begins; therefore, the earlier application materials are submitted to HPD 
for review, the better. 

Part A – Preliminary Certification 
Part A is submitted to HPD to determine if the property is listed or eligible 
for listing in the Georgia Register of Historic Places, and to determine if 
the proposed work meets the Standards for Rehabilitation. Ideally this is 
submitted to HPD before rehabilitation begins. An application-processing 
fee of $50.00 must accompany the Part A (Preliminary Certification). A 
cashier’s check, money order, or official bank check, made payable to the 
Georgia Department of Natural Resources, are the only acceptable forms 
of payment. Personal checks are not accepted. The fee is non-refundable. 
Once all application materials are submitted, HPD has 30 days to review 
and comment on the rehabilitation project. After the review, HPD mails 
the applicant the signed preliminary certification form. The applicant is 
then responsible for filing the Part A certified form with the county tax 
assessor to initiate the assessment freeze period beginning the following 
tax year for two years. 

Part B – Final Certification 
Part B is submitted to HPD after the project is completed and must be 
certified by HPD and submitted to the tax assessor within two years 
of filing the Part A preliminary certification form. Once all application 
materials are submitted, HPD has 30 days to review and certify the 
rehabilitation project. HPD is the final certification authority concerning 
all state rehabilitation applications. 
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After HPD reviews the Part B application and approves the rehabilitation, 
the certified Part B form is mailed to the applicant. The applicant is then 
responsible for filing the Part B certified form with the county tax assessor 
in order to maintain the assessment freeze for an additional 6 ½ years. In 
the ninth year, the assessment will increase 50% of the difference between 
the value of the property at the time the freeze was initiated and the 
current assessment value. In the 10th year, the property tax assessment 
will increase to the 100% current assessment value. 

Amendments 
Amendments are submitted to HPD when there is a change in the scope 
of work submitted in the Part A application. Two federal tax incentive 
programs (Public Law 99-514) currently apply to preservation activities: 
the Rehabilitation Investment Tax Credit (RITC) program, and the 
charitable contribution deduction. 

For more information, visit our Web site at www.gashpo.org and click 
on Tax Incentives or contact Ced Dolder, Tax Incentives Coordinator, at 
404-651-5566 or ced.dolder@dnr.state.ga.us

Send all completed applications and supplemental information to:
Historic Preservation Division
Georgia Department of Natural Resources
Attention: Tax Incentives Coordinator
34 Peachtree Street, NW
Suite 1600
Atlanta, GA  30303-2337
 

In May 2002, the Georgia state income tax credit program for rehabilitated 
historic property was signed into law (O.C.G.A. Section 48-7-29.8). The 
Georgia Department of Natural Resources’ Historic Preservation Division 
(DNR-HPD) and the Georgia Department of Revenue are administering 
the program. Owners of historic residential and commercial properties 
who plan to start a substantial rehabilitation on or after January 1, 2004 
were eligible to apply for the credit. The program, amended effective 
January 1, 2009, provides owners of historic residential properties, 
who complete a DNR-approved rehabilitation the opportunity to take 
25% of the rehabilitation expenditures as a state income tax credit, 
capped at $100,000. (If the home is located in a target area, as defined 
in O.C.G.A Section 48-7-29.8, the credit may be equal to 30% of 
rehabilitation expenditures, also capped at $100,000.) For any other 
income producing, certified structure, the credit is 25% of rehabilitation 
expenditures, with the cap at $300,000. This includes rental residential 
properties. The credit is a dollar for dollar reduction in taxes owed to the 
State of Georgia and is meant to serve as an incentive to those who own 
historic properties and wish to complete a rehabilitation. The amended 
program’s percentages and caps become effective for projects completed 
after January 1, 2009.

What properties are eligible? 
• The property must be eligible for or listed in the Georgia Register of 

Historic Places. To find out if a property qualifies, please contact 
the Historic Preservation Division’s National Register specialist at 
404-651-5911. 

Does the rehabilitation have to be reviewed and approved?
Yes, the rehabilitation must meet DNR’s Standards for Rehabilitation. 
The Department of Natural Resources’ Historic Preservation Division 
reviews all projects to certify that the project meets the Standards 
according to DNR Rules 391-5-14. The rehabilitation project must 
be completed after January 1, 2009.

Georgia State Income Tax 
Credit Program
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How much does a project have to cost to qualify?
Every project must meet the substantial rehabilitation test and the 
applicant must certify to the Department of Natural Resources that 
this test has been met. The substantial rehabilitation test is met when 
the qualified rehabilitation expenses exceed the following amounts: 

1) For a historic home used as a principal residence, the lesser of 
$25,000 or 50% of the adjusted basis of the building 

2) For a historic home used as a principal residence in a target 
area, $5,000 

3) For any other certified historic structure, the greater of $5,000 or 
the adjusted basis of the building

At least 5% of the qualified rehabilitation expenditures must be 
allocated to work completed to the exterior of the structure. Acquisition 
costs and costs associated with new construction are not qualified 
rehabilitation expenses. 

Department of Revenue Substantial Rehabilitation Worksheet 
Since it is the applicant’s responsibility to certify that the substantial 
rehabilitation test has been met when a project is complete, it is 
recommended that the applicant determine if this test will be easily met 
before a project starts. The Georgia Department of Revenue developed 
a worksheet, included in the application packet, in order to help 
applicants determine if a rehabilitation project will meet the substantial 
rehabilitation test. After the project is complete, applicants will officially 
certify on the Part B application that the substantial rehabilitation test 
has been met.

Application Process 
The Rehabilitated Historic Property Application is a two-part process: 
Part A and Part B, with supplemental information and amendments 
when necessary. The program is designed to review Part A Preliminary 
Certification applications before rehabilitation work begins; therefore, the 
earlier application materials are submitted to HPD for review, the better. 
Early submission of projects allows HPD to consult with the applicant 
if necessary and to comment on projects in a meaningful way in hopes 
of bringing them into conformance with the Standards.

Part A – Preliminary Certification 
Part A is submitted to HPD to determine if the property is listed or eligible 
for listing in the Georgia Register of Historic Places and to determine if 
the proposed work meets the Standards for Rehabilitation. Ideally this is 
submitted to HPD before rehabilitation begins. An application-processing 
fee of $50.00 must accompany the Part A (Preliminary Certification). 
If you are also participating in the Georgia Preferential Property Tax 
Assessment program, the total fee for both programs is $75.00. A 
cashier’s check, money order, or official bank check, made payable to 
the Georgia Department of Natural Resources, are the only acceptable 
forms of payment. Personal checks are not accepted. The fee is non-
refundable. Once all application materials are submitted, allow at least 
30 days for HPD to review and comment on the rehabilitation project. 
After the review, HPD mails the applicant the signed Part A preliminary 
certification form. Rehabilitation work should be completed within 24 
months, or 60 months for a phased project.

Amendments
Amendments are submitted to HPD when there is a change in the scope 
of work described in the Part A application. This allows a certain amount 
of flexibility as the project continues to be developed.

Part B – Final Certification
Part B is submitted to HPD after the project is complete. Once all 
application materials are submitted, allow at least 30 days for HPD to 
review and certify the rehabilitation project. After HPD reviews the Part 
B application and approves the rehabilitation, the certified Part B form 
is mailed to the applicant. The applicant is then responsible for filing the 
DNR certified Part B application with the appropriate schedule when 
filing the State of Georgia income tax forms. The DNR-approved Part 
B application certifies to the Department of Revenue that a certified 
rehabilitation has been completed in accordance with DNR’s Standards, 
and that the owner has certified that the substantial rehabilitation test 
has been met.
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Two federal tax incentive programs (Public Law 99-514) currently 
apply to preservation activities: the Rehabilitation Investment Tax Credit 
program (RITC), and the charitable contribution deduction. The RITC 
effectively reduces the costs of rehabilitation to an owner of a historic 
income-producing property. The charitable contribution deduction is a 
donation of the historic value of a structure and is available to owners 
of residential and income-producing properties.

Rehabilitation Investment Tax Credit (RITC) 
The RITC program provides an opportunity to owners of certified historic 
structures, who undertake a certified rehabilitation, a federal income 
tax credit equal to 20% of the qualified rehabilitation expenses. Only 
properties utilized for income-producing purposes can take advantage 
of the credit.

To be eligible for the 20% tax credit:
• 	The building must be listed, or eligible for listing, in the National 

Register of Historic Places, either individually or as a contributing 
building within a historic district.

• 	The project must meet the “substantial rehabilitation test.” This 
test means that the cost of the rehabilitation must be greater than 
the adjusted basis of the property and must be at least $5,000. 
Generally, projects must be finished within two years. 

• 	After the rehabilitation, the building must be used for an income-
producing purpose for at least five years.

• 	The rehabilitation work itself must be done according to The 
Secretary of the Interior’s Standards for Rehabilitation; these 
are common-sense guidelines for appropriate and sensitive 
rehabilitation. 

All rehabilitation tax credit projects must be reviewed by the Georgia 
Historic Preservation Division (HPD) and certified by the National 
Park Service (NPS). A property owner interested in participating in 
the RITC program must submit the Historic Preservation Certification 

Historic Preservation Federal 
Tax Incentive Programs

Application and supporting documentation to HPD for review and 
comment. After HPD reviews the work, the project is forwarded to NPS 
for final certification. The application has three parts: Part 1 requests 
documentation that the building is a historic structure, listed or eligible 
for listing in the National Register of Historic Places. Part 2 requests 
a detailed description of the rehabilitation work supplemented with 
before rehab photographs and proposed floor plans. The Part 2 should 
be submitted to HPD before work begins to ensure compliance with the 
Standards. Part 3 is the Request for Certification of Completed Work. 
This application is submitted after the rehabilitation is complete and 
requests photo-documentation of the rehabilitation in compliance with 
the Standards for Rehabilitation.

There is also a 10% federal income tax credit available to property owners 
who rehabilitate non-historic buildings built before 1936.

To be eligible for the 10% tax credit:
• 	The building must be built before 1936 and be non-historic. A non-

historic building is one that is not listed in the National Register, 
either individually or as a contributing building within a historic 
district. If the property is located in a National Register Historic 
District, a Part 1 must be submitted and reviewed by HPD and NPS 
for certification of non-historic significance.

• 	A building must meet the physical wall retention test. At least 50% 
of the building’s walls existing before the rehab must remain as 
external walls, at least 75 % of the external walls must remain in 
place as either external or internal walls, and 75% of the internal 
structure must remain in place. 

• 	The project must meet the “substantial rehabilitation test.” This 
test means that the cost of the rehabilitation must be greater than 
the adjusted basis of the building and must be at least $5,000. 
Generally, projects must be finished within two years.

• 	The building must be used for non-residential, income-producing 
purposes for at least five years after the rehabilitation. Therefore, 
properties used for residential rental income are excluded.
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Rehabilitation work under the 10% tax credit program is not subject to 
review by any state or federal agency. If the above criteria are fulfilled, 
then the 10% rehabilitation tax credit can be claimed as an investment 
credit on an owner’s federal income tax return.

Charitable Contribution Deduction
The charitable contribution deduction is taken in the form of a 
conservation easement and enables the owner of a “certified historic 
structure” to receive a one-time tax deduction. A conservation easement 
ensures the preservation of a building’s facade by restricting the right 
to alter its appearance. Qualified professionals should be consulted on 
the matters of easement valuations and the tax consequences of their 
donation.

To be eligible for the charitable contribution deduction:
• 	The property must be listed in the National Register of Historic 

Places, either individually or as a contributing building within 
a historic district. If a property is located in a National Register 
Historic District, a Part 1 must be submitted to HPD for review and 
certification by NPS.

For more information on what Historic Preservation Tax Incentives are 
available to you, visit the Georgia State Historic Preservation Office web 
site at www.gashpo.org and click on Tax Incentives. You may also contact 
the  Tax Incentives Coordinator or Specialist at 404-656-2840.

The federal historic rehabilitation tax credit helped make possible the rehabilitation of 
the mid-nineteenth century Rose’s Hotel in York, SC. The project, which invested over 
$1.4 million in the local economy and created 14 residential units and 4 office spaces, 
has brought new life to the downtown.

Before Rehabilitation, Courtesy of South Carolina Department of Archives & History

After Rehabilitation
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Preservation Briefs provide information and advice regarding a variety of rehabilitation 
projects, and are an invaluable free source of information for individuals. They may 
be obtained from the Georgia Historic Preservation Division, or are available online 
at http://www2.cr.nps.gov/tps/briefs/presbhom.htm. Listed below are the currently 
available Preservation Briefs.

1.		 The Cleaning and Waterproof Coating of 	Masonry Buildings
2. 	 Repointing Mortar Joints in Historic Brick Buildings
3. 	 Conserving Energy in Historic Buildings
4. 	 Roofing for Historic Buildings
6. 	 Dangers of Abrasive Cleaning to Historic 	Buildings
7. 	 The Preservation of Historic Glazed Architectural Terra-Cotta
8. 	 Aluminum and Vinyl Siding on Historic Buildings
9. 	 The Repair of Historic Wooden Windows
10.	 Exterior Paint Problems on Historic Woodwork
11. 	Rehabilitating Historic Storefronts
12. 	The Preservation of Historic Pigmented Structural Glass
13. 	The Repair and Thermal Upgrading of Historic Steel Windows
14.	 New Exterior Additions to Historic Buildings: Preservation Concerns
15.	 Preservation of Historic Concrete: Problems and General Approaches
16. 	The Use of Substitute Materials on Historic Buildings
17. 	Architectural Character: Identifying the Visual Aspects of Historic Buildings as an 

Aid to Preserving Their Character
18. 	Rehabilitating Interiors in Historic Buildings
19. 	The Repair and Replacement of Historic Wooden Shingle Roofs
20. 	The Preservation of Historic Barns
21. 	Repairing Historic Flat Plaster - Walls and Ceilings
22. 	The Preservation and Repair of Historic Stucco
23.	 Preserving Historic Ornamental Plaster
24. 	Heating, Ventilating, and Cooling Historic Buildings: Problems and Recommended 

Approaches
25. 	The Preservation of Historic Signs

PRESERVATION BRIEFS

26. 	The Preservation and Repair of Historic Buildings
27.	 The Maintenance and Repair of 	Architectural Cast Iron
28. 	Painting Historic Interiors
29.	 The Repair, Replacement, and Maintenance of Historic Slate Roofs
30. 	The Preservation and Repair of Historic Clay Tile Roofs
31. 	Mothballing Historic Buildings
32. 	Making Historic Properties Accessible
33. 	The Preservation and Repair of Historic Stained and Leaded Glass
34. 	Applied Decoration for Historic Interiors: Preserving Composition Ornament
35. 	Understanding Old Buildings: The Process of Architectural Investigation
36. 	Protecting Cultural Landscapes: Planning, Treatment and Management of Historic 

Landscapes
37. 	Appropriate Methods for Reducing Lead: Paint Hazards in Historic Housing
38. 	Removing Graffiti from Historic Masonry
39. 	Managing Moisture Problems in Historic Buildings
40. 	Preserving Historic Ceramic Tile Floors
41. 	The Seismic Retrofit of Historic Buildings
42.	 The Maintenance, Repair and Replacement of Historic Cast Stone
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Bibliography of Sources of Information 
for Rehabilitation Projects by Subject

ARCHITECTURAL HISTORY BIBLIOGRAPHY

Blumenson, John J.  Identifying American Architecture:  A Pictorial 
Guide to Styles and Terms, 1600-1945.  Nashville, Tennessee:  American 
Association for State and Local History, second edition, 1983.

Harris, Cyril M.  Illustrated Dictionary of Historic Architecture.  New 
York: Dover, 1983.

Harris, Cyril M., editor.  Dictionary of Architecture and Construction.  
New York: McGraw-Hill Book Co., 1975.

Longstreth, Richard.  The Buildings of Main Street: A Guide to American 
Commercial Architecture.  Washington, D.C.: The Preservation Press, 
1987; updated edition, 2000.

Rifkind, Carole.  A Field Guide to American Architecture.  New York: 
New American Library, 1980.

Roth, Leland M.  A Concise History of American Architecture.  New 
York: Harper and Row, 1979.

COMMERCIAL BIBLIOGRAPHY

Berk, Emanuel.  Downtown Improvement Manual.  Chicago, Illinois: 
Planners Press, 1976.

Bryan, John M., and Triad Architectural Associates. Abbeville, South 
Carolina: Rehabilitation Planning and Project Work in the Commercial 
Town Square. Washington, D.C., National Technical Information Series, 
U.S. Department of Commerce, 1979.

DiLamme, Philip. American Streamline: A Handbook of Neon Advertising 
Design. Cincinnati: ST Publications, 1988.

Evans, Bill and Andrew Lawson. Shopfronts. New York: Van Nostrand 
Reinhold Co., 1981.

Gayle, Margot and Edmund V. Gillon, Jr. Cast Iron Architecture in New 
York. New York: Dover Publications, Inc., 1971.

Gayle, Margot, David W. Look and John G. Waite. Metals in America’s 
Historic Buildings: Uses and Preservation Treatments. Washington, 
D.C.: Technical Preservation Services Division, U.S. Department of the 
Interior, 1992.

Gelbloom, Mara. “Old Storefronts,” The Old-House Journal, March 
1978, pp. 25-34.

Guthrie, Susan. Main Street Historic District, Van Buren, Arkansas: 
Storefront Rehabilitation/ Restoration Within a District-wide Plan. 
Washington, D.C.: Technical Preservation Services Division, U.S. 
Department of the Interior, 1980.

Hartmann, Robert R. “Design for the Business District, Part I.” Racine, 
Wisconsin: Racine Urban Aesthetics, Inc., 1979.

Hensley, Tom. “The Preservation of Historic Pigmented Structural Glass 
(Vitrolite and Carrara Glass).” Denver: Rocky Mountain Regional Office, 
National Park Service, U.S. Department of the Interior, 1981.

Howell, J. Scott. “Architectural Cast Iron: Design and Restoration.” The 
Journal of the Association for Preservation Technology. Vol. XIX, Number 
3 (1987), pp. 51-55.

Liebs, Chester. Main Street to Miracle Mile: American Roadside 
Architecture. Boston: Little, Brown, and Company/New York Graphics 
Society, 1985.
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Longstreth, Richard.  The Buildings of Main Street: A Guide to American 
Commercial Architecture.  Washington, D.C.: The Preservation Press, 
1987; updated edition, 2000.

Marsh, Ellen. “An Introduction to Storefront Rehabilitation,” Conserve 
Neighborhoods, No. 7 (Summer 1979).

Mintz, Norman. “A Practical Guide to Storefront Rehabilitation.” 
Technical Series No. 2. Albany, N.Y.: Preservation League of New York 
State, 1977. 

National Main Street Center. Main Street Guidelines: Signs for Main Street. 
Washington, D.C.: National Trust for Historic Preservation, 1987.

Park, Sharon C. Storefront Rehabilitation: A 19th Century Commercial 
Building. Washington, D.C.: Technical Preservation Services Division, 
U.S. Department of the Interior, 1980.

Rifkind, Carole. Main Street: The Face of Urban America. New York: 
Harper and Row, 1977.

Stage, William. Ghost Signs: Brick Wall Signs in America. Cincinnati: 
ST Publications, 1989.

Stern, Rudi. Let There Be Neon. New York: Harry N. Abrams, Inc., 1979 
(Revised 1988).

Yorke, Douglas A., Jr., AIA. “Materials Conservation for the Twentieth 
Century: The Case for Structural Glass.” Bulletin of the Association for 
Preservation Technology 13 (1981): 19-30.

CEMETERY BIBLIOGRAPHY

Farber, Jessie Lie. Recommendations for the Care of Gravestones. 
Needham, Massachusetts: AGS Publications, 1986.

Farber, Jessie Lie. Cemetery Restoration and Preservation: Some 
Resources and Other Considerations. Needham, Massachusetts: AGS 
Publications.

Mayer, Lance. “The Care of Old Cemeteries and Gravestones,” 
Markers: The Journal of the Association for Gravestone Studies, Vol. 1 
1979/1980.

McGahee, Susan H. and Mary W. Edmonds. South Carolina’s Historic 
Cemeteries: A Preservation handbook, South Carolina: SCDAH, 1997.

Weaver, Martin E. Conserving Buildings: A Manual of Techniques and 
Materials.
New York: Jogn Wiley & Sons, Inc., 1997.

GENERAL PRESERVATION AND REHABILITATION BIBLIOGRAPHY

Bowsher, Alice Merriwether.  Design Review in Historic Districts - A 
Handbook for Virginia Review Boards.  Washington DC: The Preservation 
Press, 1978.

Chambers, J. Henry. Cyclical Maintenance for Historic Buildings.  
Washington, D.C.: Technical Preservation Services, U.S. Department of 
the Interior, 1976.

Georgia Office of Historic Preservation.  Georgia’s Living Places: Historic 
Houses in Their Landscaped Settings. Technical material produced as part 
of the Georgia’s Living Places project, undertaken 1989-1990.

Hartman, Bridget, Judy Hayward, and Pratt Cassity. Americans With 
Disabilities Act: A Self-Guided Training Course for Historical Commissions. 
Washington, D.C.: National Trust for Historic Preservation, 1999.

Maddex, Diane, editor.  All About Old Buildings: The Whole Preservation 
Catalog.  Washington, D.C.: The Preservation Press, 1985.
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Milner, John and Assoc.  The Beaufort Preservation Manual.  West Chester, 
Penn.: John Milner Assoc., 1979.
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PRESERVATION RESOURCES ON THE INTERNET

Advisory Council on Historic Federal Preservation-an independent 
Federal agency created by the National Historic Preservation Act of 1966 
(NHPA), and is the major policy advisor to the Government in the field 
of historic preservation-www.achp.gov
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American Memory-source of primary source materials relating to the 
history and culture of the United States with more than seven million 
digital items from more than 100 historical collections-www.memory.
loc.gov

American Planning Institute-organized to advance the art and science of 
planning and to foster the activity of planning - physical, economic, and 
social - at the local, regional, state, and national levels-www.planning.
org

Association for the Preservation of Civil War Sites-non-profit organization 
that acts to preserve and protect Civil War battlefields by directly 
purchasing the property or negotiating protective easements-www.
acpws.com

Center for Community Design and Preservation at the UGA College 
of Environment and Design-provides professional design service to 
communities throughout the South by contracting with governmental 
agencies, non-profit organizations, civic groups, and other funding 
sources to carry out projects-www.sed.uga.edu/pso

Cyburbia-Cyburbia contains a comprehensive directory of Internet 
resources relevant to planning, architecture, urbanism, and other topics 
related to the built environment-www.cyburbia.org

Georgia Department of Natural Resources, Historic Preservation 
Division-state governmental agency that promotes the preservation and 
use of historic places for a better Georgia-www.gashpo.org

Georgia Trust for Historic Preservation-nonprofit organization that strives 
to promote an appreciation for Georgia’s diverse historic resources and 
provide for their protection and use, to preserve and revitalize Georgia 
communities-www.georgiatrust.org

Heritage Preservation-a key partner in Save America’s Treasures, a 
national program to save our nation’s past-www.heritagepreservation.
org

Historic American Buildings Survey/Historic American Engineering 
Record/Historic American Landscape Survey (HABS/HAER/HALS)-
federal program that documents important architectural, engineering, 
industrial, and cultural landscape sites throughout the United States and 
its territories-www.cr.nps.gov/habshaer

National Alliance of Preservation Commissions-a non-profit organization 
that builds strong local preservation programs through education, 
training, and advocacy-www.uga.edu/napc/

National Conference of State Historic Preservation Officers-a professional 
association of the State government officials who carry out the national 
historic preservation program as delegates of the Secretary of the Interior 
pursuant to the National Historic Preservation Act-www.ncshpo.org

National Archive and Records-a collection that documents the rights 
of American citizens, the actions of federal officials, and the national 
experience-www.nara.gov
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Glossary

Accessory Structure - A subordinate structure detached from but 
located on the same lot as a principle building. The use of an accessory 
structure must be identical and accessory to the use of the principle 
building. Accessory structures include garages, decks, and fences.

Adaptive Use - Recycling an old building for a use other than that for 
which it was originally constructed.

Addition - A non-original element placed onto an existing building, site 
or structure.

Alteration - Any act or process that which the exterior architectural 
appearance of a building.

Appropriate - Suitable to or compatible with what exists. Proposed 
work on historic properties is evaluated for “appropriateness” during 
the design review process.

Architectural Style - Showing the influence of shapes, materials, detailing 
or other features associated with a particular architectural style.

Architectural Return - a point that provides a definitive continuous visual 
break in a facade, e.g. a corner board or jog in a building’s footprint.

Ashlar - A dressed or squared stone and the masonry built of such hewn 
stone. It may be coursed, with continuous horizontal joints or random, 
with discontinuous joints.

Baluster - A turned or rectangular upright supporting a stair handrail 
or forming part of a balustrade.

Balustrade - An entire railing system including a top rail and its balusters, 
and often a bottom rail.

Bay - One unit of a building that consists of a series of similar units; 
commonly defined as the number of vertical divisions within a building 
facade.

Brace - A diagonal stabilizing member of a building frame.

Bracket - A projecting support used under cornices, eaves, balconies, 
or windows to provide structural support.

Capital - The uppermost part of a column or pilaster.

Casement - A hinged window frame that opens horizontally like a 
door.

Certificate of Appropriateness - A document giving approval to work 
proposed by the owner of a property located within a locally designated 
historic district or designated as a local landmark. Specific conditions, 
set forth by the Historical Commission and to be followed during the 
project, may be specified in the document. Possession of a Certificate 
of Appropriateness does not remove any responsibility on the part of 
the property owner to acquire a building permit prior to beginning the 
project.

Certified Local Government (CLG) - A program that is a mechanism to 
formally involve local governments in the national historic preservation 
program. Most states have procedures that extend CLG status to 
communities that adopt a preservation ordinance and establish a 
preservation commission. 

Character - Those individual qualities of buildings, sites and districts 
that differentiate and distinguish them from other buildings, sites and 
districts.
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Chevron - A V-shaped decoration generally used as a continuous frieze 
or molding that is typical of the Art Deco style.

Clapboard - A long, narrow board with one edge thicker than the other, 
overlapped to cover the outer walls of frame structures.

Classical - Of, or pertaining to, the architecture of ancient Greece and 
Rome.

Column - A vertical support of round section that in classical architecture 
consists of three parts: base, shaft, and capital.

Commercial Building Type - A definition based on the composition of 
a commercial building’s primary facade. Most commercial facades are 
divided into major divisions or elements that are used to define the 
building type.

Compatible - Not detracting from surrounding elements, buildings, sites 
or structures; appropriate given what already exists.

Component - An individual part of a building, site or district.

Contemporary - Of the current period; modern.

Contiguous - Next to, abutting, or touching and having a boundary, or 
portion thereof, which is common or coterminous.

Contributing - Contributes to the architectural or historic significance of 
a historic district. (A “contributing building” in a historic district is one 
that may be of limited individual significance but nevertheless functions 
as an important component of the district.)

Context - The setting in which a historic element or building exists.

Corbel - A projection or one of a series of projections, each stepped 
progressively farther forward with increasing height; anchored in a wall, 
story, column, or chimney.

Corinthian Order - The slenderest and most ornate of the classical Greek 
orders of architecture, characterized by a slim fluted column with bell-
shaped capital decorated with stylized acanthus leaves.

Cornice - A molding at the edge of a roof.

Deck - A structure, without a roof, directly adjacent to a principle 
building, which has an average elevation of 30 inches or greater from 
finished grade.

Demolition - Any act or process that destroys a structure in part or in 
whole.

Dentil - A small rectangular block used in a series below the cornice.

Doric Order - A classical order most readily distinguished by its simple, 
unornamented capitals and tablets with vertical grooving, called 
triglyphs, set at regular intervals in the frieze.

Dormer Window - An upright window lighting the space in a roof.

Double-Hung Sash Window - A window with two sashes, one above the 
other, arranged to slide vertically past each other.

Drip Line - An imaginary vertical line that extends from the outermost 
branches of a tree’s canopy to the ground.

Eave - The projecting lower edges of a roof overhanging the wall of a 
building.

Element - An individual defining feature of a building, structure, site or 
district.

Engaged Column - A column partially built into a wall, not 
freestanding.
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Entablature - The horizontal part of an architectural order, supported on 
columns, composed of architrave, frieze, and cornice.

Ex Parte Communication - Some form of communication between one 
party to a proceeding (e.g., an applicant for a permit) and a public official 
with some responsibility for making a decision affecting that proceeding 
occurring outside the formal decision-making process and without the 
knowledge of the other party to the proceeding.

Facade - That portion of any exterior elevation on the building extending 
from grade to top of the parapet, wall, or eaves and the entire width of 
the building elevation.

Fanlight - A window, often semi-circular, over a door, with radiating 
muntins suggestive of a fan.

Frieze - The middle horizontal member of a classical entablature, above 
the architrave and below the cornice.

Footprint - The horizontal area as seen in plan, measured from the outside 
of all exterior walls and supporting columns. It includes residences, 
garages, covered carports, and accessory structures, but not trellises, 
patios, and areas of porch, deck, and balcony less than 30 inches from 
finished grade.

Gable - The vertical triangular shape at the end of a building formed 
by a double sloping roof.

Grade - The average level of the finished surface of the ground adjacent 
to the exterior walls of the building.

Header - The end of a brick, sometimes glazed.

High Style - A completely authentic or academically correct interpretation 
of an architectural style; a “textbook” example of one particular style 
and not a composition of several different styles.

Historic District - A geographically definable area designated as 
possessing a concentration, linkage, or continuity of sites, buildings, 
structures, or objects of historic, archaeological, architectural or aesthetic 
value. 

Historic Preservation - identification, evaluation, recordation, 
documentation, curation, acquisition, protection, management, 
rehabilitation, restoration, stabilization, maintenance, and reconstruction, 
or any combination of the foregoing activities.

Historic Restoration - Requires that the re-creation duplicate the 
appearance at some previous point in time as closely as current 
scholarship allows.

Historic Site - A site worthy of protection or preservation, designated as 
historic for its historic, archaeological or aesthetic value.

Historic Structure - A structure worthy of preservation, designated as 
historic for its historic, archaeological, architectural or aesthetic value.

Impervious Surface - Any hard-surfaced, man-made area that does 
not readily absorb or retain water, including but not limited to building 
roofs, parking and driveway areas, graveled areas, sidewalks, and paved 
recreation areas.

Infill - New construction within a historic district, generally situated on 
the site of a demolished structure but possibly on a site never previously 
developed.

Infill Development - The construction of a building on a vacant parcel 
located in a predominantly built up area.
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Interpretive Restoration - Less scholarly than a historic restoration, 
it involves keeping all of the original architectural features intact and 
reconstructing missing elements as faithfully as budget allows.

Ionic Order - A classical order distinguished by a capital with spiral 
scrolls, called volutes.

Keystone - The central voussoir of an arch shaped in a wedge form.

Knee Brace - A non-structural diagonal member used as exterior 
ornamentation, extending from the facade to the eave of a building.

Landmark - A building, structure, object or site worthy of preservation, 
designated as historic for its historic, archaeological, architectural or 
aesthetic value.

Light - A section of window, the pane or glass.

Lintel - A horizontal structural or ornamental member over an opening, 
which generally carries the weight of the wall above it.

Maintenance - Routine care for a building, structure or site that does 
not involve design alterations.

Mixed-Use Developments - are a combination of residential and 
nonresidential uses within the same building or complex of buildings 
within a planned development. 

Modillion - A small curved and ornamented bracket used to support the 
upper part of the cornice.

Mothballing - The process of stabilizing and securing a historic building 
against further deterioration due to weather and/or vandalism.

Mullion - A vertical member separating and often supporting windows, 
doors, or panels in a series.

Muntin - A secondary framing member to hold panes within a window, 
window wall, or glazed door.

Neglect - The failure to care for a property in such a manner as to 
prevent its deterioration. Neglect is often not intentional, but may lead 
to very serious deterioration of materials and even structural systems.

New Construction - The construction of a new element, building, 
structure or landscape component; new construction involves the 
introduction of designs not original to the building, structure or site.

Noncontributing - Does not contribute to the architectural or historic 
significance of a historic district. (Some noncontributing resources are 
not yet fifty years of age, and therefore do not meet the age requirement 
for contributing resources. Other noncontributing resources may be 
historic but have lost their architectural integrity due to extensive changes 
or alterations.)

Order - A definite arrangement of column, capital, and entablature, 
each having its own set of rules and ornamental features. The five classical 
orders are Tuscan, Doric, Ionic, Corinthian, and Composite.

Palladian Window - A window of large size, characteristic of 
neoclassical styles, divided by columns or piers, resembling pilasters, 
into three lights, the middle of which is taller and wider than the others, 
and is roundheaded.

Parapet - A wall section rising above the roofline.
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Pediment - The triangular gable end of the roof above the horizontal 
cornice.

Pilaster - A flat-faced representation of a column projecting from a 
wall.

Porch - A covered but unenclosed projection from the main wall of a 
building that may or may not use columns or other ground supports for 
structural purposes.

Portico - A porch or covered walk consisting of a low-pitched roof 
supported on classical columns and finished in front with an entablature 
and a pediment.

Porte Cochere - A large covered entrance porch through which vehicles 
can pass.

Preservation - The process of taking steps to sustain the form, details and 
integrity of a property essentially as it presently exists. Preservation may 
involve the elimination of deterioration and structural damage, but does 
not involve reconstruction to any significant degree.

Pressed Metal - Thin sheets of metal molded into decorative designs and 
used to cover interior walls and ceilings and on the exterior of some 20th 
century commercial structures.

Quasi judicial - The action, discretion, etc., of public administrative 
officers or bodies, who are required to investigate facts, or ascertain the 
existence of facts, hold hearings, and draw conclusions from them, as 
a basis for their official action, and to exercise discretion of a judicial 
nature.

Quoins - Heavy blocks, generally of stone or wood, cut in emulation 
of stone and used at the corners of buildings to reinforce and ornament 
walls.

Reconstruction - The process of reproducing the exact form of a 
component, building, structure or site that existed at some time in the 
past.

Recycling - The process of restoring, rehabilitating, renovating, 
remodeling, or adapting an old building so that it can be used by another 
generation.

Rehabilitation - The process of returning a building to a state of utility 
while retaining those elements essential to its architectural, historical 
and/or aesthetic significance.

Remodeling - Changing the appearance and style of a structure by 
removing or covering over original details and substituting new materials 
and forms.

Renovation-The process of making a structure usable again where there 
is a greater proportion of new materials and elements introduced into 
the building.

Repair - Any minor change to a property that is not construction, removal, 
demolition or alteration and that does not change exterior architectural 
appearance.

Retaining Wall - A wall or similar structure devise used at a grade change 
to hold the soil on the up-hillside from slumping, sliding, or falling.

Restoration - The process of returning a building to its appearance 
at an earlier time (though not necessarily to its original appearance). 
Restoration involves the removal of later additions and the replacement 
of missing components and details.

Right-Of-Way - A strip of land acquired by reservation, dedication, 
prescription, or condemnation and intended to be occupied by a 
street, trail, water line, sanitary sewer, and/or other public utilities or 
facilities.
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Riser - The vertical part of a step or stair.

Sash - A window frame that opens by sliding up or down.

Setback - The minimum distance by which any building or structure must 
be separated from a street right-of-way or lot line.

Setting - The immediate physical environment of a building, structure, 
site or district.

Side Lights - A vertical line of small glass panes flanking a doorway.

Significant - Possessing importance to a particular building, structure, 
site or district; essential to maintaining the full integrity of a particular 
building, structure, site or district.

Site - A place or plot of land where an event occurred or where some 
object was or is located.

Stabilization - Maintaining a building as it exists today by making it 
weather-resistant and structurally safe.

Streetscape - All physical elements that may be viewed along a street.
 
Structure - Anything constructed or erected which has, or the use of 
which requires, permanent or temporary location on or in the ground, 
or which is attached to something having a permanent location on the 
ground, including, but not limited to, the following:  buildings, gazebos, 
signs, billboards, tennis courts, radio and television antennae and satellite 
dishes (including supporting towers), swimming pools, light fixtures, 
walls, fences and steps.

Topography - The physical land surface relief describing the terrain 
elevation and slope.

Vernacular - Based on regional tradition and utilizing regional 
materials.

Water Table -   A sloping horizontal surface, of brick or stone, on an 
exterior wall, usually at the foundation level.


